	Department of Photography

MLS Campus, Durban
	[image: image1.png]RPU | e

TECHNOLOGY






 2017 Graduation Photographs Order Form
(2017 prices apply to all new orders)

PLACE YOUR ORDER IN 7 SIMPLE STEPS:

1. Go to http://www.dut.ac.za/student_portal/graduation_photos_and_dvd
2. Find your stage photograph under the date and time that you have graduated - the number that appears next to your photograph is your stage reference number. 

3. Make sure you fill out the order form accurately. Scan (or take a picture of completed form) and e-mail to gradphotos@dut.ac.za 

4. If you require your studio photographs (pictures taken in the tents outside the hall) state YES, thereafter your photographs will be located and e-mailed to you for you to choose which pictures you wish to have printed.

5. Payment can be made through any Standard Bank branch or the DUT cashiers.  
6. E-mail back your proof of payment together with your image selection by quoting the image name/s.

7. Only visit the graduation office once you have received a notification to inform you that your order is ready for collection.

	Allow for approximately 20 working days for us to prepare your order. 

	Kindly note that the graduation team could experience a backlog of orders and this may affect the estimated preparation time given.

	Cost of Framed photographs R150.00 each (only if collected).

	Cost of digital photographs on CD R60.00 for each image (only if collected).

	Postage excluding frames R180.00 for one picture thereafter R130 per image. 


	Student Surname:
	Student Name:

	Student Number:
	Contact Number:

	Date of Graduation:
	Time of Graduation: 

	Stage Reference Number:
	YES

 NO

Studio Pictures Required:    ✓

	MALE

FEMALE

Gender of graduate:    ✓

	Accurate description & colour of clothing, shoes, jewelry or hairstyle worn by graduate:  


	Postal Address:



	E-mail Address:




Collection and Banking Details
Department of Photography

Ayesha Bee Building

MLS Campus

ML Sultan Road 

Durban

Name of Account:
Durban University of Technology

Bank:
Standard Bank, Durban, Main Branch

Branch Code:
040026

Account Number:
050007068

Reference:
FPHS 301374_(and your student number)
FOR ALL ENQUIRIES CONTACT:
Tel: 031 373 5732 or Email: gradphotos@dut.ac.za Fax 0862429076.

PTO
Graduation 2017 Photography
The Durban University of Technology (DUT), Photography Programme has been appointed as the official photographer for the 2016 graduation ceremonies. This service offers the photograph taken inside the hall as you receive your award on stage during the ceremony.  In addition there are specially prepared studio marquees on the Sports Grounds at the Steve Biko campus for individual and family photographs. The stage photographs will be available to view and order online after 30 working days (from the date of your ceremony).
Photograph/s Options  
1. 1 Official Stage Photograph, framed (20 x25cm) with name and Logo of the university @ R150.00 each (only if collected). 

2. 1 Family Photograph, framed (20 x 25 cm) with name and Logo of the university @ R150.00 each, at the official DUT marquee (only if collected). 

3. 1 Individual Photograph, framed (20 x 25 cm) with name and Logo of the university @ R150.00 each, at the official DUT marquee (only if collected).

4. Postage and packing excluding frames cost R180.00 
5. Cost of digital photographs on CD R60.00 for each image (only if collected).
PLACE YOUR ORDER IN 7 SIMPLE STEPS:

1. Go to http://www.dut.ac.za/student_portal/graduation_photos_and_dvd
2. Find your stage photograph under the date and time that you have graduated - the number that appears next to your photograph is your stage reference number. 

3. Make sure you fill out the order form accurately (see reversed side). Scan or take a picture of completed form and e-mail to gradphotos@dut.ac.za 

4. If you require your studio photographs (pictures taken in the tents outside the hall) state YES, thereafter your photographs will be located and e-mailed to you for you to choose which pictures you wish to have printed.

5. Payment can be made through any Standard Bank branch or the DUT cashiers.  

6. E-mail back your proof of payment together with your image selection by quoting the image name/s.

7. Only visit the graduation office once you have received a notification to inform you that your order is ready for collection.
Allow for approximately 20 working days for us to prepare your order. Kindly note that the graduation team could experience a backlog of orders and this may affect the estimated preparation time given. The collection and banking details will be found at the bottom of the order form.

The photograph proofs will be ready online for ordering after approximately 30 working days (from the date of the ceremony). Collection must be made from the Department of Photography, Ayesha Bee Building at the ML Sultan Campus until the 30th November 2017. 
SEE ORDER FORM ON REVERSE SIDE 

Name of Account: Durban University of Technology  

Bank: Standard Bank, Durban, Main Branch 

Branch Code: 040026 

Account Number: 050007068 

Reference: FPHS 301374 - followed by your student number eg. FPHS 301374 - 21203120
Only official DUT receipts will be recognised, no payment must be made to any individuals besides the official DUT Cashiers. 
COLLECTION TIMES:
Monday-Thursday: 09:00 - 15:00 (Lunch: 12:00 - 13:00)
Fridays: 09:00 - 13:00
All orders should be claimed within 5 months from the date of collection notification. Failure to comply will result in a 50% penalty to replace your order. 
Please Note: The University is closed on all Public Holidays and Weekends.
For enquiries contact: 0313735732 or email: gradphotos@dut.ac.za
PTO
