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NOTE: The Firefox web browser is preferred. Click here to install it: https://www.mozilla.org

Login
The URL for logging in with a web browser is:
https://tlzprod.dut.ac.za ThinkLearnZone

1. Do not click on the blue Log in button —

Click on OpenIiDConnect. Cookies must be enabled in your
2. Now use your DUT email address and-its password to femember vearname '5 _—
login.
3. Apart from this Essentials start-up guide, Login s & guest
comprehensive Moodle training modules are available Log i Lsing your account on
in the Moodle course SUP101 elLearning Support — if @ OpeniD Connect

this course is not listed after you logged in, please

request access through your faculty educational
technologist.

4. From the Dashboard, click on the name of the course
you wish to develop. (You can switch between courses A ® Mari Pﬂé‘j -
by returning to the Dashboard. Also refer to “Keep
more than one course open.)

Turn editing on . .
Edit settings

Once you are in the course you wish to op, use the Turn editing on

drop-down arrow next to the gear icon (top-right of
your screen) to turn editing on. You need to do this
each time you login.

Course completion

Filters

Gradebook setup
Rename, add and reorder topics

- 20 I B A - B I - B W -

Backup
1 Restore
+ TopicTe Topics are top-level folders you should use to
Import
structure your course and group content. Later you
canalso place folders within topics. Share
+ TOpiC 2 ¢ Reset
1. Click on the pen icon next to a topic to rename More...
it.
) 2. Press Enter to save the change.
4 Topic 3 ¢ g
) To reorder topics, drag the cross-arrows up or down.
+ Topic4 ¢
To add additional topics to reflect the structure of your course, go to
bottom=right of the screen. NB After clicking on “Add topics”, you
need to type adigit, indicating the number of new topics you want.
The default name will be Topic 5 — you can rename this by clicking on
the pen.
4+ Topic4 » Edit ~

d an activity or resource

4+ Add topics



https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftlzprod.dut.ac.za%2F&data=02%7C01%7Cmpete%40dut.ac.za%7C51bdcfd23dc540cac32e08d7d3092e98%7C4b1930d112f440b5b48cbd86117429d8%7C0%7C0%7C637209908806106165&sdata=5NJ7%2BSyJDoWzJpbCzdJ87Pfwq2St7Ps7%2FIrfrwOjiPs%3D&reserved=0
https://www.mozilla.org/
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Click on + Add an activity or resource to the right of the topic name.

+ Welcome »  » Edit ~
<+ Add an activity or resource

Add an activity or resource *

W) Forum The file module enables a teacher to provide
a file as a course resource. Where possible,
i Glossary the file will be displayed within the course
interface; otherwise students will be
Lesson . . .
prompted to download it. The file may include
Quiz supporting files, for example an HTML page
may have embedded images or Flash objects.

_L_' SCORM package

Note that students need to have

Survey appropriate software ol

i
%Ej wiki

_1 Workshop

eir computers in

order to open

ile may be used

RESOURCES

I: Book

resource

» To provide draft files of certain software
programs (eg Photoshop .psd) so students

can edit and submit them for assessment

Folder

O More help

-+ IMS content
HH
== package
& Label

Page
( URL
(%

Add Cancel

1. Scroll down to RESOURCES.
Select File.
e the help description
that becomes available in
the right-hand column.
This help is written by
teachers from the open
source community. You
might like to take a
moment to scan this, as
there might be useful tips.

3. Click on Add.

TE Later you could come
back to this point to
explore the help
descriptions of each
activity or resource, to
consider if you could use
any of these. This is the
heart of Moodle.
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Add course content (e.g. a study guide) (CONTINUED)

1. Name the file — this is the heading the students will see, e.g. Study Guide.

how you
2. Click on the fi

Adding a new

~ General

Name

Description

Select files

-

Appearance

B I % @

iii
il

Display description on course page @

W Files

B ¢ m A

~

You can drag and drop files here to add them.

1. Click Upload a file.
2. Click Choose File.
3. Browse to the file

on your computer
and click Choose.

4. Click Upload this
file. -

File picker

th Server files

hRecent files

Attachment

&, URL download® - :
Choose File | no file selected

h Private files
Save as
9 Wikimedia

Author

Mari Peté

Choose license  QOther

\ Upload this file
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Add course content (e.g. a study guide) (CONTINUED)

You should now see the icon of the file that you selected for upload.

TIP: You could set Appearance so that the file opens in a new window for students — if
that is what you want, choose In pop-up from the drop-down menu.

Click Save and return to course.

Select files
DO &
m Files

Download

" |Appearance
isplay In pop-up =

Show size

Show type
Show upload/modified date
Display resource description

Show more..

» Common module settings
b Restrict access

» Activity completion

» Tags

» Competencies

Save and return to course Save and display Cancel

[here are required fields in this form marked @ .

Your file should now appear on the menu — you could reorder or move it to
anothern topic, by using the cross-arrows, or edit the file or its settings by
clicking on the corresponding Edit to the right of that file.

+ W%Icome s

’
+ ™ study Guide ¢
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View course as a student

1. Dropdownthemenu |

next to your name (top-right of the screen).
2. Click Switch role to...
3. Click Student.

Now your editing tools will not show —
you have a student view of the course.

Q A ® MariPeté v

/

Switch rolefto...

Choose a role to gef an idea of how someone with that role will see this course.

Please note that this view may not be perfect (See details and alternatives).

Teacher
Non-editing teacher
Student

Guest

Cancel

& Dashboard

Profile
Grades

Messages

% 0 [ B

Preferences

® Logout

<]

Switch role to...

To return to teacher view, drop down the menu next to your name (top right).

Click Return to my normal role.

Q A e Mari Pete H -
Student
1)

Dashboar

& Profile
B Grades
® Messages
/& Preferences

® Log out

# Return to my normal role

NB then you should turn editing on
again — for this you need to drop down
the menu next to the gear sign (top-
right of the screen).

A o Marl’Peté“ v

rn editing on

Course completion
Filters

Gradebook setup
Backup

Restore

Import

Share

Reset

- 20 I B A - B IR - AN§ W -

More...
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TIP: Keep more than one course open P— .

Open Link in New Tab
Open Link in New Window

. a e on # S home
Download Llnked File

the menu on the left, scroll down to g Download Linked File As..
Dashboard. / B3 private flss Add Link to Bookmarks...
2 Right-click on it Add Link to Reading List

= My courses

3. Select Open Link in a New Tab. Copy Link
7= JTPB301_SEM2_2019 Share >
i i Services B
The dashboard will open in a new LA SR ==
browser tab. From there you could go to
another course.
Enroll another teacher in your course
Click on Participants > Enrol users
= Tz Q A @ Margaretha Maria Pete

= SUP101_YEAR_2020

SUP101 : ELEARNING SUPPORT [YEAR]: 2020

SUPI01_YEAR_2020 / Participants

& Participants
kboard | My courses

U Badges

& Competencies . £ -
Participants
& Grades No filters applied
Enrol users
O General Search keyword or select filter v
[ TLZ ESSENTIALS Mumber of participants: 25
[0 ENGAGING STUDENTS Firstnamen,q B CDEFGHI JEKLMMNDOGPORSTWUWVWXYZ
O Week 2 SurnamenﬂBCDEFGH'J<LMNGPORSI’\.'.'\«'.‘XY2

Search for a user > Click on the name of the user, after which the name will appear in
blue > Assign a role > Click Enrol users

Enrol users

Enrolment options

Select users x [l Revelation Matthews Serathi Molokwane Revelation Matthows Serath,
revelationm@dut.ac.2a

serathi ¥

Assign role Student

[Ishowmore form]]




Student Users
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Your students will be enrolled automatically. Please email tlzsupport@dut.ac.za for queries.

Create Groups

Click on Participants > then on the Gear icon > then on Groups.

= Tz

= SUP101.YEAR_2020

& Participants

U Badges

& Competencies

@ Grades

O General

[ TLZ ESSENTIALS

[0 ENGAGING STUDENTS

O week 2

QA e Margaretha Maria Pete -

SUP101 : ELEARNING SUPPORT [YEAR]: 2020

Dashboard | My courses 101 YEAR_2020 / Participants
Participants I
No filters applied
Enrol users
v
Mumber of participants: 25
Firstnamen;\ B CDEFGHI JEKLMBNOGPAOQRSTWUWVWXYIZ
SUT"a'“e“a‘\ B C DEF G H J K LM NOPOQRSTWUVWXY2Z

Send Messages

Messages are connected to students’ DUTALIFE email: Click on Participants > Select
users by checking the boxes > At the bottom of the name list; select Send a message

7 PEARSON MyLAB Test
U Badges

& Competencies

BB Grades

O General

O Topic1

O Topic 2

@ Dashboard
# Site home
B8 Calendar

O Private files

# Site administration

Participants
Mo filters applied
Envol users
v
Mumiber of participants: 3
First name n A B CC F o H K M N ra 5 T
Surname n A B C EF G H KL oM N PO R ST
Select  Firstname = [ Surname 1D number Email address Roles Groups Last access to course Status
Ashen Naicker Ashen ashen@dut.ac.za Student #  Mogroups  Newer =30 ¢ 8
Cassim cassimv@dut.ac.za Student #  Mogroups  Never Ego ¢ o
-] Pregalathan N egalathan  pregalathann@dut.ac.za Studert # Mo groups  Never [ e LiJE- 0 - |
Selectall  Deselectall D —With selected users. v Choose...
I
Add a new note Enrol users

Comma separated values |.csv)
Microsoft Excel [.xsx)

HTML table

Javascript Object Notation {json)
OpenDocument |.ods)

Edit selected user enrolments
Delete selected user enfolments
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The Moodle App for mobile devices

The latest version of the Moodle app can be downloaded for free
from the Google Play Store or the App Store on (iOS).

You should specify the following address to access the DUT Moodle server:
https://tlzprod.dut.ac.za

Check out the App’s features here:
https://docs.moodle.org/36/en/Moodle app features

HELP

1. The blue ? (available throughout Moodle) next to any setting.

2. On any Moodle page, scroll down to the bottom -- to the link Moodle docs for this
page. This will take you to specific help for that page. (afterwards you need to press
the browser’s Back button to return to your course from Help).

3. Moodle docs (everything you need to know about Version 3.6):
https://docs.moodle.org/36/en/Main_page

4. SUP101 Moodle elLearning Support

5. Your faculty educational technologist (refer to contact details on page 1).


https://docs.moodle.org/36/en/Main_page
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftlzprod.dut.ac.za%2F&data=02%7C01%7Cmpete%40dut.ac.za%7C51bdcfd23dc540cac32e08d7d3092e98%7C4b1930d112f440b5b48cbd86117429d8%7C0%7C0%7C637209908806106165&sdata=5NJ7%2BSyJDoWzJpbCzdJ87Pfwq2St7Ps7%2FIrfrwOjiPs%3D&reserved=0
https://docs.moodle.org/36/en/Moodle_app_features

	Login
	Turn editing on
	Rename, add and reorder topics
	Add course content (e.g. a study guide)
	Add course content (e.g. a study guide) (CONTINUED)
	Add course content (e.g. a study guide) (CONTINUED)
	View course as a student
	Enroll another teacher in your course
	TIP: Keep more than one course open
	Student Users
	Create Groups
	Send Messages
	The Moodle App for mobile devices
	HELP

