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Advert:  Project Manager: Intra—Africa University Capacity Development Project:  3 YEARS: 1 September 2023 – 30 August 2026. 
The International Education and Partnerships Directorate at the Durban University of Technology (DUT) drives internationalisation including internationalisation of the curriculum. This includes international special projects that contribute to the academic project of the university.  In 2022, DUT successfully submitted a University Capacity Development Grant Proposal to the Department of Higher Education and Training (DHET) for the purpose of building skills in higher education to advance intra-Africa collaboration through teaching and learning and research. 
REPORTS TO: 
Manager: International Education and Partnerships & Specialist: Internationalisation of the Curriculum (Project Leaders) 
JOB OVERVIEW:
The role of the Intra-Africa Capacity Development Project Manager in the International Education and Partnerships Directorate at DUT includes providing support for the successful delivery of capacity development programmes funded by the UCDG. In addition, the incumbent will work together with IEP staff to provide support for internationalization initiatives for DUT and the nine South African partner institutions participating in the project.  

This includes: 

Cape Peninsula University of Technology
Mangosutho University of Technology
Rhodes University
University of Johannesburg
University of KwaZulu Natal
University of Limpopo
University of the Western Cape
University of Zululand
Walter Sisulu University

The duties to this role pertain to: 
· Overall management of the delivery of the intra-Africa university capacity development grant project, including: 
· Providing general administrative support to the project, including international mobility administration and navigating the consortiums institutional structures for project delivery. 
· Drafting of quarterly and annual reports for the consortium. 
· Administrative support for international partnerships, e.g, the processing of international MOU’s and the upkeep of the international MOU database related to this project. 
· Assisting in the design and delivery of collaborative capacity development programmes in line with the project strategic objectives. This includes online and in-person webinar /  seminar series.  
· Liaison with other DUT departments contributing to the successful delivery of collaborative initiatives for the project, eg, marketing, communication, finance and procurement.  
· Liaison with DUT academic faculties and departments at DUT contributing to the collaborative initiatives of the project. 
· Liaison with Consortium members on planning and implementation of project activities. 
· Administering the finances of the project together with the IEP finance consultant. 
· Taking of minutes and meeting records of meetings pertaining to the project
· Manage logistics and travel arrangements, for face to face mobility engagements
· Manage logistics arrangements for virtual engagements related to the project. 
· Assisting in the maintenance of collaborative online repositories related to the project. This includes the management of the project website. 
· General duties requested by Management of IEP in relation to the project. 

QUALIFICATIONS REQUIRED TO FILL THE POSITION:
· Minimum: An undergraduate Bachelors level qualification, preferably in Communications, Education, or Business. 
· Recommended: Honours level degree in Communications, Education or Business. 

SKILLS REQUIRED TO FILL THE POSITION:
· Excellent Communication skills
· Excellent Organisational skills
· Project Management experience
· Experience in MS Suite
· Experience in virtual meeting platforms

Applications to be sent by July 28 to: DiviniaJ@dut.ac.za 
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