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1. INTRODUCTION

Effective management of financial accounts is crucial for maintaining awareness of
financial responsibilities while pursuing education. The system offers essential tools to
view account balances and make payments seamlessly. Regularly checking account
balances provides insight into financial standing, aiding in planning for upcoming
payments and avoiding potential issues. Additionally, the payment feature facilitates
timely transactions, ensuring that financial obligations are met with ease.
Understanding and utilising these features empower students to take control of their

financial situations and support academic success.



HOW TO MAKE A PAYMENT
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User ID

| L 1

Password

Forgot your password?
Select a Language

English |

() Enable Screen Reader Mode

Sel Trace Flags

STEP
ACTION
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1. Enter your User ID and Password.

2. Click on the Sign In button.



Search in Menu

Homepage - 10f2 >

-
Apply for Admission Admissions Academic Records + Graduation Financial Account
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No active application @ Payment Due
Financial Aid View My Timetable Registration Profile
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Tasks Residence Self Service Faculty Student Forms
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. Note:

The Homepage screen is displayed.

3. Click on the Financial Account tile to access the Account Balance page.



Account Balance

Account Balance

e g woou

P Student Online Payment

Charges & Deposits Pending Financial Aid Total Due

26,581.00 0.00 26,581.00
&, Payment History

Total 26,581.00 0.00 26,581.00
&5 Current Year Payment Plan

Currency used is Rand
" Prior Year Payment Plan

7" Student Refund
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NUMBER

Note:

The Account Balance screen is displayed.

Click on the Student Online Payment tab to access the DUT Student Online
Credit Card Payment page.



X Homepage
Student Online

Account Balance
= | Due Now 131/
Currency

Payment

Student Online Credit Card Payment

00

used is Rand Terms and Conditions

| Agree

% Student Online Payment

&, Payment History

Amount to be Paid (ZAR) 0.00

Pay

g5 Current Year Payment Plan

" Prior Year Payment Plan

£ Student Refund

ACTION
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iy,
B

Note:
You may click the Terms and Conditions link first to carefully read and
understand the information provided before continuing with the process. This

ensures that you are fully aware of the terms you are agreeing to.
Click on the | agree checkbox to enabled.
Note:

Click and drag the 0.00 value in the Amount to be Paid (ZAR) field to highlight.

Enter the relevant Amount in the Amount to be Paid (ZAR) field.



X Homepage

Student Online Payment

Account Balance Student Online Credit Card Payment
=) Due Now  201.00 )
Currency used is Rand Terms and Conditions

| Agree [ v ‘
P& Student Online Payment ‘

Amount to be Paid (ZAR) 70{00

1, Payment History

w55 Current Year Payment Plan
% _ Prior Year Payment Plan 7
.

i Student Refund
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STEP
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Note:

The Pay button, which was previously inactive (greyed out), will now become

active and ready for selection.

7. Click on the Pay button to proceed with the payment process.



Please confirm that the amount to be paid is R 70.00 (ZAR).

STEP ACTION
NUMBER

Note:

A confirmation message will display the amount to be paid, allowing users to

verify the details and ensure accuracy before completing the payment.

8. Click on the OK button to confirm the amount.



Merchant DUT Test Account
DUTPC 000450

Transaction Date Thu, 13 Nov 2025 06:18:28 +0200
Amount R 70.00 (ZAR)
Card Holder

Enter your name

Card Number
n ool
Expiry Date n

01 ~ 2025 ~

- n n
(] T've read and accept the Terms &
Conditions

STEP
NUMBER

ACTION

Note:

The Card Payment details will be displayed for you to enter your bank account

details.
. Enter the relevant Card Holder's Name in the Card Holder field.
10. Enter the relevant Card Number in the Card Number field.

11. Click on the relevant Expiry Date (Month and Year) field.

12. Enter the relevant CVV Digits in the CVV Digits field.

Note:

Ensure that all card payment details are thoroughly reviewed and verified for

accuracy before proceeding with the transaction.



It is recommended to click the Terms and Conditions link to review the details

and ensure you understand the terms before continuing.

Click on the I've read and accept the Terms and Conditions checkbox to
13.
proceed.

Click and drag the vertical scroll bar down to view the details of your

14.
confirmed payment transaction.

Card Number

4000000000000002 v VISA
Expiry Date

01 ~ 2026 v
CVV Digits
999 o

I've read and accept the Terms &
Cenditions

€ Back

payfast

by network

STEP ACTION

NUMBER

15. Click on the Next button.




This is a simulated transaction

Personal T ion will be app:
Merchant: Test Merchant
Amount: 70.00 ZAR
Card Number: 400000xxxxxx0002

User Name: Test User

Password: s+e+
n

STEP ACTION

NUMBER

Note:

EQ
:/ The transaction is presented and ready for you to submit.

16. Click on the Submit button.



FW: [External] Payment Confirmation: DUT Test Account @ summarize

o PayGete <norcplyBpaygate.co.za> ©| © Reply | © Replyall | = Forward | |||+ |

To © Manansala Arra

Thu 11/13/2025 12:24 PM

DUT Test Account mnwnnmmnm@mmm;::: =

Payment Confirmation

1o DUT Test Account

The payment v refiact on your statzment a5 Diban Unwersity of Technology”

Payment Details
Merchant DUT Test Accaunt

VAT Ragistation # 4450139560

Reterance DUTRGI0000000000450
Transaction Date T, 13 Nov 2025 06:18.20 +0200
Amaunt RT0.00 (ZAR)

Paymant Method  ¥sa X000 X004 10006 0002
Auth Code WELK

Hyoushave cuesiions abiout he status of yous purchased tem f senvce.

payfast;

STEP

ACTION
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Note:
-

»
:/| You will receive an email displaying the details of the confirmed payment

transaction. The steps outlined above detail the proper and complete procedure
for making a payment. Please ensure each step is followed carefully to ensure a

successful transaction.



