[image: ][image: ]

GUIDELINES FOR SUCCESSFUL ETHICAL REVIEW
Guideline for a Successful Institutional Research Ethics Application (IREC)
Introduction
A successful IREC ethics application extends beyond the completion of required forms; it reflects a commitment to participant protection, research integrity, and compliance with institutional and national ethical standards. These guidelines provide researchers with a clear understanding of the purpose and expectations of each section of the application, thereby supporting the development of safe, responsible, and high‑quality research at DUT. All applications must be submitted using the official Ethics Application Form and must be complete, accurate, and duly signed, accompanied by all required supporting documents. Incomplete submissions will delay the review process.
Completed Ethics Application Form
1. Administrative and Registration Details
Ethics committees rely on correct personal and registration details to verify eligibility, supervisory support, and academic status. Accurate administrative information ensures that proposals are reviewed appropriately and avoids delays caused by mismatched or incomplete records. When applicant details align across the form, proposal, and institutional records, it strengthens the credibility of the submission.
2. Research Title and Scope
A well‑constructed research title signals the focus and intent of the study. Ethically neutral language helps avoid preconceived assumptions about participants or outcomes. Consistency across the application, proposal, and consent documents is essential because it assures the committee that the researcher has a coherent project plan.
3. Identification of Ethical Domains
Researchers must clearly indicate whether their study involves human participants, organisations, animals, or environmental interactions. This declaration determines the level of ethical scrutiny. Over‑ or under‑declaring can misdirect reviewers and compromise ethical oversight. Accurate identification ensures that risks are assessed appropriately.
4. Risk Categorisation
Ethics review categories ensure that the level of oversight matches the potential risks of a study. Researchers must choose the category that accurately reflects their methods and provide a brief justification. This helps the committee determine whether the study presents no risk, minimal risk, or higher ethical concerns requiring fuller review. The form outlines the categories listed below please ensure you select the correct one, selection must align with your methodology and later responses, as inconsistencies often result in committee queries:
Category 1 (Exempt): No foreseeable ethical risk.
Category 2 (Expedited): Minimal risk (commonly used for social science research).
Category 3 (Full Review): Higher risk, including vulnerable populations or sensitive topics.
5. Deception (If Applicable)
If deception forms part of the methodology, researchers must clearly justify why it is necessary and how participant rights will remain protected. Ethical review ensures that any temporary withholding of information does not compromise dignity, safety, or autonomy, and that proper debriefing occurs.
6. Confidentiality and Data Protection
Ethics applications must demonstrate how participant information will be protected not only during data collection but throughout storage, access, and disposal. The rationale behind these explanations is rooted in safeguarding personal data, maintaining trust, and ensuring compliance with national privacy requirements. Vague general statements are not sufficient; the committee must see that data risks have been considered and mitigated.
7. Recruitment and Inform Consent of Participants
Ethical recruitment and informed consent are central to responsible research practice. Recruitment must demonstrate that participants are approached fairly and voluntarily, with careful consideration of power dynamics, cultural sensitivities, and equitable selection to ensure that no individual or group is exploited or coerced. At the same time, informed consent requires that participants receive clear, understandable information about the study and agree to take part through a meaningful process not merely a signature. By outlining transparent recruitment strategies and clear consent procedures, researchers affirm participant autonomy, comprehension, and voluntary participation.
9. Risks to Participants
All studies, even minimally invasive ones, may pose some level of emotional, psychological, or social risk. A transparent acknowledgment of potential risks however small helps the committee evaluate whether appropriate safeguards are in place. Denying risk undermines ethical credibility; acknowledging risk strengthens the integrity of the application.
10. Sponsors, Gatekeepers, and Indemnity
Where external organisations, institutions, or communities are involved, ethical practice requires securing permission before data collection. This ensures respect for institutional boundaries, community autonomy, and organisational policies. Including these permissions shows that the researcher is acting responsibly and transparently.
11. Required Attachments (Mandatory for Approval)
Before submission, confirm inclusion of:
· Faculty-approved research proposal.
· Gatekeeper permission letters.
· Information Letter and Informed Consent Forms.
· Data collection instruments (interview guides, questionnaires).
· Ethics training certificates.
Attachments must be clearly labelled and consistent with the ethics form.
12. Complete All Declarations and Signatures
Ethical accountability requires that all parties researchers and supervisors formally confirm the accuracy and integrity of the application. Signed declarations demonstrate mutual ethical responsibility and institutional oversight.
Conclusion
These guideline serves to support researchers in preparing ethics applications that demonstrate compliance with DUT’s ethical standards and national regulatory requirements. By ensuring that submissions are complete, accurate, and aligned with the principles of participant protection and research integrity, applicants contribute to a more efficient review process and uphold the institution’s commitment to responsible, high‑quality research. Adherence to these requirements enables IREC to conduct its mandate effectively and ensures that all studies proceed with the necessary ethical oversight.
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