
 
 

   
 

 
 REQUEST FOR QUOTATION FOR SUPPLY OF TANGIBLE GOODS  
 
Reference No. DUT RFQ No: 64/26  

 
 
 

Item Description  Radio Pod Cast 
 

Closing Date & Time  
 
No Late, Hand 
Delivered submissions 
will be accepted 
 
 

 23 September 2026 11am. 
 
 
NB: Bids should be emailed no later than 10 minutes prior 
to the closing date and time. Any bids received after 11 am 
will NOT be considered. 

Bid submission email  
 

Individual email: roq@dut.ac.za 

Procurement & General 
Enquiries 

Individual emails to be added 
 
govendp@dut.ac.za 

Technical Enquiries (to 
be completed by end 
user) 
 

 
  
Mphom1@dut.ac.za 

Compulsory site visit / 
briefing session  

 
16 September 2026 10am City campus (Location as below) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1. INTRODUCTION 
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Durban University of Technology invites suitably qualified and compliant service providers to 

submit quotations for the supply / delivery (Installation if applicable) of _Radio Podcast________ 

________________________________________________________. This procurement is 

undertaken in accordance with the approved DUT Procurement Policy. 

 
2 SCOPE OF WORK 
2.1 Purpose of the Scope 
The purpose of this Scope of Work is to clearly define the goods required by the Durban University 

of Technology (DUT), the expected outputs, performance standards, and delivery requirements. The 

successful service provider shall be required to deliver the specified goods to the relevant DUT 

campus/site (in consultation with central stores unit) in accordance with the requirements outlined 

herein. 

 
2.3 Scope Description 
 
The appointed service provider/supplier shall be responsible for the full provision of the following:  
The service provider shall: 

1. Supply brand-new, unused goods that comply fully with the technical specifications detailed in 
Section 3. 

2. Ensure that all goods meet applicable safety, regulatory, and compliance standards 
(SANS/ISO/OEM/SABS where applicable) with proof of certification. 

3. Include all necessary components, accessories, and fittings required for full functionality. 

4. Provide manufacturer warranties and product documentation. 

5. Ensure safe packaging and transportation to prevent damage. 

6. The scope includes, but is not limited to: 

• Site inspection (if required); 

• Delivery and installation; 

• Testing and commissioning (where applicable); 

• Training of DUT personnel (if required); 

• Removal of waste materials; 

7. Where installation is required, the service provider must ensure: 

• Compliance with all statutory and safety regulations including competent personnel. 

• No disruption to academic or operational activities; 

• Proper reinstatement of work areas after completion. 

8. The successful bidder shall provide the following deliverables: 
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• Goods delivered in full and in working condition. 

• Installation and commissioning certificate (if applicable). 

• Warranty documentation. 

• Compliance certificates (where required). 

• Training manuals or user guides (if applicable). 

• Signed delivery note and handover documentation. 

NB: Failure to meet deliverables may result in non-payment or remedial action. 
 

2.4 Timeframes 
 
The service provider shall: 

• Deliver said goods within the stipulated timeframes as indicated in their documentation. 

• Notify DUT immediately of any delays. 

Time shall be considered of the essence unless otherwise agreed in writing. 
 
2.5 Location (For completion by end user) 
 
Delivery / installation of goods shall take place at: 
 
Region Durban 

Campus name  
City Campus 

Building/Department/floor/room 
number 

Journalism Programme| First Floor| Room CD0108A 
 

Physical address DUT/City Campus, Cnr Antony Lembede/Julius Nyerere 
and King Dinuzulu, Durban  
 

Access arrangements must be 
coordinated with the designated 
DUT representative 
 

Ms.: Mpho Matibe 
 
Contact No:031 373 6509 
 
E-mail Address: mphom1@dut.ac.za 
 

 
2.6 Variations 
No variation to this Scope of Work shall be permitted without: 

• Written approval by the relevant delegated authority; 
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2.7 Non-Splitting Clause 
The requirement described herein constitutes a single consolidated procurement requirement. Any 

attempt to split the scope to avoid procurement thresholds is prohibited and constitutes non-

compliance. 

 
3. TECHNICAL SPECIFICATIONS ( For completion by end-user to complete) 
 
N
o. Item Description   

1.  
Description Quantity 
1.Tascam Supercardioid dynamic microphone optimised 4 
2. SAMS-MBA48 48 Mounting Microphone Boom Arm 4 
3. Tascam Cardioid large diaphragm side address condenser microphone. 2 
4. - Audio Technica System 20 Produal beltpack set 2 
5. Alfatron ALF-VM52 Multifunction professional video mixer with 4 x HDMI and 4 x 3G-SDI 
inputs, PTZ camera control, 5.5 FHD LCD. Featuring built-in Video effects and keying, UVC 
streaming, network streaming and local video recording. INPUTS: 4 x HDMI, 4 x 3G-SDI, 2 x 
XLR Mic Inputs, 2 x 3.5mm Jack line inputs, OUPUTS: 2 x HDMI (PGM, AUX), 1 x 3G-SDI, 1 x 
3.5mm Headphone out, 1 x 3.5mm Line out OTHER: 1 x RJ-45, 1 x USB-C (UVC), 1 x USB-A, 
1 x SDCard, 1 x DB-9 (Tally) 
 
 

1 

5. Alfatron ALF-12X-SDIC AI Powered Auto Tracking 12X 1080p PTZCamera 
with 6.3 degree (tele) - 72.5 degree (wide) field of view. Connectivity: 1x 3.5mm audio in, 
1x USB3.0, 1x HDMI, 1x SDI, 1xLan, 1x RS-232, 1 x RS422/RS485. Multiple presets plus PC 
control using VISCA IP or Pelco-D/Pelco-P commands. Multifunction IR remote control. 
Black. Includes remote control and choice of ceiling or wall mount bracket. 

1 

6. Niveo NRS8P 8 port Gigabit unmanaged PoE+ switch 96W 2 * 1Gbps uplink ports 1 
7. Audio ATW-1421 TechnicaSystem 20 Pro dual beltpack set consisting of ATW-R1440 
receiver and 2 x ATW-T1401 beltpack transmitters with cW 4 pin connector. Supplied 
without cW microphone or cable. 2.4 GHz 24-bit / 48kHz 20 channel digital wireless 
system. Triple diversity plugs and plays operation 

2 

8. Audio AT829CW Technica Miniature cardioid condenser lavalier microphone with cW 
connector. 

4 

9. - Tascam Mix cast 4 Content production station for podcasts, live streaming, event 
production and voiceovers. 4 mic and 2-line inputs, Bluetooth, and smartphone inputs. 
USB multitrack I/O. Monitor and line outputs, 4 headphone outputs. 12 tracks = stereo mix 
recording to SD cards. Eight faders with mute and solo, de-esser, compresser eq and 
reverb functions. Eight sound pad buttons to trigger jingles, effects, etc. 5-inch 
touchscreen. Includes TASCAM podcast editor software 

1 

10. - Beyerdynamic DT270 PRO Closed back circumaural headphones for recording & 
monitoring applications. Detachable coiled single sided stereo mini jack cable + 1/4 & USB 
adapters. 45 Ohm, 5Hz-24KHz, 96dB SPL, 19dBA isolation, 194g. Supplied with velour ear 
cushions. 

4 

11. Beyerdynamic Closed back circumaural headphones for recording & monitoring 
application Detachable coiled single sided stereo mini jack cable + 1/4 & USB adapters. 45 
Ohm,5Hz-24KHz, 96dB SPL, 19dBA isolation, 194g. Supplied with velour ear cushions. 

4 
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N
o. Item Description   

12. Tascam Content production station for podcasts, live streaming, event production and 
voiceovers. 4 mic and 2-line inputs, Bluetooth, and smartphone inputs. USB multitrack I/O. 
Monitor and line outputs, 4 headphone outputs. 12 tracks = stereo mix recording to SD 
cards. Eight faders with mute and solo, de-esser, compressor eq and reverb functions. 
Eight sound pad buttons to trigger jingles, effects, etc. 5-inch touchscreen. Includes 
TASCAM podcast 

1 

12. Rack RCK-SH05J-15U-1000D 15U 600X1000MM 4 FANS, 1 SHELF, GLASS DOORS 1 
13. Power Supply PWR-MP-6P C13C14-MET 6-PORT MULTIPLUG METAL RACK MNT 
C13,C14 

1 

14. Apple MW5J3ZM/A Thunderbolt 4 Pro Cable (1.8 m)  1 
15. MAN 6m Stage22 XLR M-F NIC Neutrik MAN6MSTAGEXLRN 4 
16. Apple MW5L3ZM/A USB-C to USB Adapter 1 
 17. Apple MYQT3ZM/A 240W USB-C Charge Cable (2 m) 1 
18. MacBook Pro MDE34ZE/A 14-inch Apple M5 chip 1 
19.  UGREEN CM841-65487 USBC MAC MINI M4 DOC NVME 1 
20. - Mac mini: Apple MCX44SO/A M4 Pro chip with 12-core CPU and 16-core GPU, 24GB, 
512GB SSD 

1 

20. SYNOLOGY DS925+ 4 BAY, 4GB, 2.5GBE – DISK LESSCAS-NASBOX-DS925+ 1 
21. SYNOLOGY ENTERPRISE 20T SATA HDD 1 
22. Installation and Training Including: on site 1 
23. -CABLING AND SUNDRIES 1 
24. Design and install PODcasting customized desks, A double-layer control desk with a 
top surface made of wood (Laminated Saligna wood to be used), featuring Eubiq Power 
tracks, USB ports and cable ties which have a studio desk surface for recording and 
editing. Cable management systems, including cable ties and clips, to keep cables 
organized, Equipment racks with adjustable shelves. 

 

25. Studio chairs Modern Ergonomic  
 

4 

26. Installation of fully equipped soundproofing system, Drywall Installation, Acoustic 
Treatment Sound Proofing  
 

1 
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N
o. Item Description   

   
  
   
    
   
   
  
   

   
   

 

2. 
Warranty period 

 2 
Ye
ars 

3. Defects liability period (if applicable):  
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5. EVALUATION CRITERIA 
 
5.1 COMPULSORY DOCUMENTS (Phase 1) 
 
Failure to submit compulsory documentation and compliance with specification will result in 
disqualification. 
Suppliers must submit: 
 

1. Valid Tax Compliance Status PIN (TCS PIN) 

2. Signed Form of Offer (Section 6) 

3. Signed Declaration of Interest (see Annexure A to D) 

4. Proof of Authorised Reseller Agreement / Partnership Certificate  

5. Minimum two customer references / Tax invoices and corresponding Purchase Orders were 
delivery and/or installation of similar goods have been concluded 

6. Company Registration documents  

7. The service provider must provide supporting documentation (e.g. datasheets or OEM 
certificates) confirming compliance with the specifications in Section 3, above. 

NB: The University will only consider service providers with proven relevant experience, 
capacity, and technical expertise in the required goods/services; general dealers or 
intermediaries without demonstrable capability and direct knowledge of the transaction will 
not be considered. 
 
5.2 PRICE / PREFERENCE - 80/20 System: 
Bidders must submit a valid B-BBEE Certificate or Sworn Affidavit non-submission will result in 0 
points being awarded for B-BBEE 
Criteria Points 
Price 80 
DUT Specific Goals / B-BBEE 20 
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DUT specific goals for B-BBEE points 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Specific Goal 80/20 
Sub- 

points Total Points 

 Exempted Micro Enterprise (EME) or Qualifying Small 
Enterprise (QSE) 3 3 

Black-owned 
Enterprises 

100% Black owned enterprise 3  
3 Minimum 51% black-owned enterprise 2 

Minimum 25% black-owned enterprise 1 
Black Women 
owned 
Enterprise 

100% Black Women owned enterprise 5  
 

5 
Minimum 51% black women-owned enterprise 4 
Minimum 25% bl ack women-owned enterprise 3 
Less than 25% of black women-owned enterprises but 
not less than 10% 2 

Enterprise 
owned by 
Youth 

100% Black Youth owned enterprise 5  
 

5 
Minimum 51% black Youth owned enterprise 4 
Minimum 25% black Youth owned enterprise 3 
Below 25% black youth owned enterprises but not 
less than 10% 2 

Enterprises 
owned by 
people with 
disabilities 

Minimum of 51% owned by people with disabilities 
2 

 
 

2 
Minimum of 10% owned by people with disabilities 

1 

Additional 
Specific goals 

An entity which is at least 51% owned by black people 
living in rural or underdeveloped areas or townships 1 1 

A cooperative which is at least 51% owned by black 
people 1 1 

  20 
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6. FORM OF OFFER AND ACCEPTANCE  
 
PART A – OFFER 
6.1. OFFER 
The Bidder, identified in the signature block below, hereby offers to supply and deliver the goods 
and/or render the services described in section 2 and 3 above: 
 
RFQ No:_________________________ 

Description: __________________________ 

to the Durban University of Technology (DUT) in accordance with: 
• The RFQ document; 

• The Scope of Work and Technical Specifications; 

• The General Conditions of Contract (Annexures E) 

 
6.2. OFFERED CONTRACT PRICE 
 
PRICE SCHEDULE (to be completed in by the bidder) 
No. Item Description Qty Unit Price Amount 

 
     

 
     

 
     

 
     

 
     

 
Total Excl. VAT  

 
VAT (15%)  

 
Total Incl. VAT  

 
 
Total amount in words (Incl. VAT): 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________ 
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The offered price includes all supply and delivery, packaging, insurance, duties, installation, incidental 

costs and Is fixed for the duration of the validity period. Remains valid for 60 days from RFQ 

closing date. 

6.3.1 COMPLIANCE DECLARATION 
 
The Bidder certifies that: 

• The information provided is true and correct. 

• The Bidder is not listed on the National Treasury Restricted Supplier Database or has not 
previously been blacklisted or failed to supply DUT on a previous contract. 

• The Bidder has not engaged in collusive practices. 

• The Bidder accepts the General Conditions of Contract. 

• No contract exists until an official DUT Purchase Order is issued. 

The Bidder acknowledges that: 
• This RFQ constitutes a single consolidated procurement requirement. 

• Splitting of procurement to avoid threshold controls is prohibited. 

• DUT reserves the right to cancel the RFQ if threshold irregularities are detected. 

The Bidder confirms that DUT is authorised to verify: 
I. Supplier registration status prior to award and prior to payment. 

II. Banking details 

III. Tax compliance status 

IV. Restriction status 

• The Bidder acknowledges that an inactive or non-compliant status may result in 

disqualification. 

In accordance with the Protection of Personal Information Act (POPIA) the Bidder confirms that: 
• All personal information submitted is lawfully obtained. 

• Appropriate consent has been secured. 

• The Bidder shall: 

I. Safeguard personal data received from DUT; 

II. Implement reasonable technical and organisational measures; 

III. Notify DUT of any data breach. 

The Bidder indemnifies DUT against loss arising from unlawful data processing attributable to the 
Bidder. 
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6.3.2 SIGNATURE OF BIDDER FOR COMPLIANCE TO SPECIFICATION, 
DECLARATIONS AND OFFER 
 
Name of Bidder 
 

 

Email address 
 

 

Contact numbers: 
 

 

Company Registration 
Number 

 

VAT Number (If applicable)  
Authorised Representative 
Name 

 

Capacity 
 

 

Central Supplier Database 
Reg No (If Applicable) 

MAAA…………………………………. 
 
 
CSD UNIQUE NUMBER (36 digits) 
 
 

Authorised signatory 
 

 

Date 
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6.4 PART B – ACCEPTANCE (To be completed by DUT only if form of offer and bid is 
accepted) 
 
By signing this Form of Acceptance, DUT accepts the Bidder’s Offer subject to: 

• Budget confirmation; 

• Verification of compliance documents; 

• Issuance of an official Purchase Order. 

Acceptance is conditional upon: 
• No material deviation; 

• Confirmation of tax compliance; 

• Compliance with DUT governance frameworks. 

Accepted on behalf of: 
 
Durban University of Technology 
 
Name: ______________________________________________ 

Designation: ___________________________________ 

Signature: ______________________________________________ 

Date: ______________________________________________ 

RFQ No: ______________________________________________ 

Purchase Order No (to be issued): _____________________________ 
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ANNEXURES- DURBAN UNIVERSITY OF TECHNOLOGY 
 
PURPOSE OF THIS ANNEXURE PACK 
This Governance Annexure forms an integral part of all DUT RFQs issued.  
The purpose is to: 

• Strengthen procurement integrity 

• Ensure compliance with DUT policy and DHET governance framework 

• Protect the institution from unauthorised commitments 

• Support UIFW prevention 

• Enhance transparency and ethical procurement conduct 

These Annexures is mandatory and non-negotiable. 
 
ANNEXURE A - CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 
The Bidder certifies that: 
 

1. The quotation has been independently determined. 

2. No agreement exists with any competitor regarding: 

 Price 

 Market allocation 

 Submission or non-submission of quotation 

3. The Bidder has not engaged in collusive or anti-competitive conduct. 

4. The Bidder complies with the Competition Act 89 of 1998. 

The Bidder acknowledges that false declaration may result in: 
• Disqualification 

• Contract termination 

• Restriction from future procurement participation 

 
Signature: __________________________ 

Date: __________________________ 

 

 

 



14 | P a g e  
 

 
 

 

 

ANNEXURE B - UIFW (UNAUTHORISED, IRREGULAR, FRUITLESS & WASTEFUL 
EXPENDITURE) ACKNOWLEDGEMENT 
The Bidder acknowledges DUT’s internal financial governance framework aimed at preventing: 

• Unauthorised expenditure 

• Irregular expenditure 

• Fruitless and wasteful expenditure 

The Bidder confirms: 
1. No work shall commence without a valid DUT Purchase Order. 

2. No variation shall be implemented without written approval aligned to Delegation of 
Authority. 

3. Services rendered without authorisation may not be paid. 

4. The Bidder shall not rely on verbal instructions. 

DUT shall not be liable for commitments made outside approved procurement processes. 
 

Signature:__________________________ 

Date: __________________________ 
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ANNEXURE C _ PROCUREMENT ETHICS AND CONDUCT DECLARATION 
 
The Bidder confirms that: 

• Neither the entity nor its directors are listed on any restricted supplier database. 

• No director has been convicted of fraud or corruption related to procurement. 

• The entity complies with ethical procurement practices. 

• No attempt has been made to improperly influence DUT officials. 

The Bidder acknowledges that DUT reserves the right to conduct due diligence screening. 
 

Signature: __________________________ 

Date: __________________________ 
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ANNEXURE D _ DUT CONFLICT OF INTEREST DECLARATION 
 
 
RFQ No: _64/26_________________________ 
 
1. PURPOSE 
To ensure transparency and compliance with Section 217 of the Constitution and DUT’s governance 
frameworks, all bidders must declare any relationship or conflict of interest. 
 
2. BIDDER DETAILS 
 
Full Name of Bidder / Company: ______________________________ 

Company Registration Number: ______________________________ 

VAT Registration Number: ______________________________ 

CSD Number: ______________________________ 

Physical Address: __________________________________________ 

Contact Person: __________________________________________ 

Telephone: ____________________ Email: ____________________ 

 
3. EMPLOYMENT BY THE DUT OR THE STATE  
Are you or any person connected with the bidder: 

3.1 Employed by the State? 

☐ YES ☐ NO 

3.2 Employed by DUT? 

☐ YES ☐ NO 

If YES, provide details: 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________ 
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4. RELATIONSHIP WITH DUT EMPLOYEES OR COUNCIL MEMBERS 
Do you or any director/shareholder/member have: 

• Any family relationship with DUT employee? 
☐ YES ☐ NO 

• Any relationship with a person involved in evaluation of this process? 
☐ YES ☐ NO 

If YES, provide details: 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

________ 

 

5. PRIOR BUSINESS WITH DUT 

Have you or your directors conducted business with DUT in the past 12 months? 

☐ YES ☐ NO 

If YES, provide details: 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

________ 

6. DIRECTORS / SHAREHOLDERS DETAILS 
Full Name ID Number Tax Number Employee 

Number (if 
applicable) 

    
 

    
 

    
 

    
 

(Attach additional page if necessary) 
 
7. DECLARATION 
 



18 | P a g e  
 

 
 

I, the undersigned, hereby declare that: 
• The information furnished above is true and correct. 

• I understand that failure to disclose conflicts may result in: 

 Disqualification; 

 Contract cancellation; 

 Recovery of damages; 

 Reporting to National Treasury. 

 
Signature: __________________________ 

Name: __________________________ 

Position: __________________________ 

Date: __________________________ 
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